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Here's a formal letter example: 123 Elm Ave. Treesville, ON M1N 2P3 November 23, 2008 Mr. M. Leaf
Chief of Syrup Production Old Sticky Pancake Company 456 Maple Lane Forest, ON 7W8 9Y0 Dear Mr.
Leaf: Let me begin by thanking you for your past contributions to our Little League baseball team. Your
sponsorship aided in the purchase of ten full uniforms and several pieces of baseball equipment for last
year's season. ClioBapb aHIIIMHCKHX CIIOB C IEPEBOJIOM Ha PYCCKHUIl s13bIK Ha Temy - Formal vs. informal
letters Dear Mr [Last Name ], [ am writing to ask you to allow late payment of my rent this month. As you
know, I have been your tenant for more than 3 years now, and I have always paid my rent on time, i.e.
before 7th in the month. However, since [ was dismissed from my work last Tuesday, I am having some
financial issues at the moment. As I have been newbie in the company, I am not entitled to receive
redundancy payment, and currently I struggle to arrange my finances for this month. Paragraph 1 Give your
reason for writing. I am writing to protest about the proposal for... Paragraph 2 Write about one part of the
problem. First, the government says that the new airport will bring us industry and jobs. However...
Paragraph 3 Write about another part of the problem. Despite what the government says, it is clear that the
airport will also affect our health. Problems will increase ... Paragraph 4 Write some suggestions for action.
I think other residents should ... Free English language forums and chat for EFL / ESL students and
teachers with discussions covering issues such as grammar, exams, qualifications, academic/business
English and more. A Thank You Letter Sample for Formal and Casual Use; Thank You Notes, Thank You
Note Examples, Thank You Note Samples Letter of complaint Q: You invited your friend to a fancy
restaurant. You found their advertisement in the local newspaper and it looked convincing. Unfortunately,
the place did not meet your expectations and you were disappointed. Write a letter to Mrs Talker, the
manager of the restaurant, and ask for some money back. Advertisement: Restaurant 'Romantica’ is the best
place you can meet your friend and spend a nice evening in a good company. The place is designed to
ensure lots of privacy. FREE ONLINE IELTS SAMPLE LETTERS: This is an example of a semi-formal
letter, making a request.



