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Cawa

Bnaronapodka 3a soe!
1 HUHYTY HaEZ3

AHrennda

Mobonewe Akl TaKWK CAATOE,
1 HHHYTY Hazag

Iprwa

MepEklid pas TYT,CKOPOCTE 3&rPY3KK PatyeT Hanuuue Gainoe Towe!
1 MMHYTY Haza

Mapuna

Bcem coBeTyH, KadYaeT DelcTpo.
1 HHHYTY Hazag

Newa

HE NOEEPMN MNazamM, ecTe BCe. criackim!
1 MMHYTY Haza

OxcaHa

IMyNocTH FOBOPAT, YTO HESAMEHWMEIX HE ORIBaET, B3 3Toro caliTa A Bkl Nponana.
1 HHHYTY Hazag
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HagepHo, y KaXJI0ro U3 Bac pa3 B HECKOJIBKO JIET TOSBIISETCS TOTPEOHOCTh B HAIIMCAHUU pe3toMe. JTa
CTaThs KaK pa3 MOXET MPUTOIUTHCS B TaKOH MOMeHT. OHa 0 TOM, KaK Halucath rpaMOTHOE PE3loMe,
KOTOpOE MpHBJICYET BHUMAHNUE PYKOBOAUTENSI U COCTABUT O BAaC BIIEYATICHHE KaK O YEJIOBEKE YCIICIIHOM.
EcrecTBeHHO, ¢ BaMM 3aX0TAT Moo0maTecs in4Ho. MHOr1a cobeceoBanne MpoxXoJuT HIMEHHO Tak. S
BCET/a IIpeJyIaralo 04eHb OTBETCTBEHHO OTHOCHTHCS K CBOEMY pE3IOMeE, T.K. XOPOIIeMy Pe3loMe MPUIETCS
COOTBETCTBOBATH Ha cobecenoBanun. CobeceioBanue ¢ paboToAaTeNIeM: KaK IIOBBICHTh ITAHCHI HA
TpynoycrpoiictBo IIpiuMep HarmmcaHust KAYECTBEHHOTO pe3foMe JUT paboTonaTesel py Tpya0yCTpOHCTBE
Ha paboty. [Ipumeps! pe3toMe IpeICTaBIeHb! BHITYCKHUKAMH BBICIINX YI€OHBIX 3aBEACHHUN /IS
MIPEAOCTaBIICHAS B Pa3INIHbIE ar€HTCTBA M0 TPYAOYCTPOHCTBY. IPEIBAPUTEINBHOE HATMCAHUE STHX
pE3I0Me MMPOU3BEIEHO BBITYCKHUKAMH CAMOCTOSTENBHO. C MOCIEAYIOMEH KOPPEKIMEH criennanaicTaMu
LEHTPa COAEHCTBUSI TPYI0yCTPOUCTBY BBITYCKHUKOB BBICIINX YIEOHBIX 3aBEJCHUI. a TaK K€ CPEAHE ...
M5l yrke IPUBBIKIIN TOBOPHUTH «PE3IOME» BMECTO HAOUBILIEr0 OCKOMHUHY cJIoBa «aBroouorpadus». Ho y
J000T0 YesIoBeKa B ITPOIIeCCe HAITMCAHMsI TOTO CaMOT0 TJIaBHOTO B HAIIEH Kapbepe JIOKYMEHTa MOT'yT
BO3HHMKHYTbh HEKOTOPBIE CII0KHOCTH. MBI MocTapaeMcsi KpaTko pacckasarb, Kak COCTaBUTh PE3IOME, YTO
OHO JIOJDKHO BKJIIOUaTh B ce0s1, a TakKe 0 Harbosee pacipocTpaHeHHBIX OMIMOKax, BcTpevaronmxcs B CV
HalmMx couckarenei. s Bamrero yno0cTBa nornpodyeM HCHOoIb30BaTh CTPYKTYPY JIUTEPaTypHOTO
MIPOM3BECHUS. 3apPErUCTPUPYHTECH U 100aBbTE OPraHU3aLNI0, BAKAHCHIO WM pe3loMe. 3aKpoiTe
BaKaHCHH, PACCKaXHTE O (pupMe, MPOIBUHBTE TOBAPHI WM yCIyry Banield komnanuu. Odopmure
MIOJINTMCKY Ha HOBBIC BAKAHCHH WIJIM PE3IOME U MOJyYalTe aKTyalJbHbIe 00bsBIeHNS Ha e-mail. [Ipn
YCTpOWCTBE Ha pabOTy BaM 00s3aTeIbHO MOTPeOyeTCs pe3foMe, COCTaBICHHOE B olpeneeHHol ¢opme. Ber
BCTPETIIIN OYEHb MIPUBIICKATEIbHOE OOBSIBICHHE O HOBOI BaKaHCHH B MPECTIHKHON pupme. Bel xemaete
YCTPOUTECS Ha paboOTy, CMEHUTH paboTy wiH mpruodpecTy HoBoe 3aBeTHOE pabouee mecto? Ho He 3HaeTe, ¢
4yero HadaTh? EcTh OOMbIIast BO3MOXKHOCTh TIOJTYYUTh HOBYIO PaboTy, Ty caMyro TpeOyeMyro BaKaHCHIO.
I'paMOTHO cocTaBlIeHHOE pe3loMe MOXKET IIoMOub Bam B aToM. Pe3tome — 310 kpaTkasi XxapakTepuCcTHKa
Bceill Barnieit TpyoBoii uCTOpUH, HaUMHAs ¢ 00pa30BaHUs U 3aKaHYMBas JTHEM Havajia HAlTUCAHUs JTaHHOTO
pestome. 3apaBcTByiite, Joporue npy3bs! Ha cBsasu Anexcanap bepesxnos. Kak BBl yke MOHSIU U3
3aroJIoBKa, CEro/iHs peyb MoiaeT 00 ycTpoicTBe Ha paboTy, a UMEHHO O IPaMOTHOM COCTABJICHUH PE3IOME.
B unTepHETE Kyya IUTEpaTyphl Ha 3TOT CYET, HO YETKOH U MOHATHOW MHCTPYKINH 5 He Hamrel. [loaromy
MHE IIPOCTO 3aXO0TENIOCh HATIISTHO 1TOKa3aTh, Kak IPaBHIBHO COCTABUTH PE3IOME HA KOHKPETHBIX
npumepax. OOpasisl pe3toMe MOXKHO cKkadaTh B Word M JIErKo OTpeJaKTHPOBATh MX 1OJT ceOs.
Copeprxanne Yto Takoe pe3roMe U I yero oHo HykHO? [Torck paboTsr Ha cafite Jobs.ua s

3¢ PEeKTUBHOTO MOMCKA UCTIONB3YHTE BCE pecypchl. B Bamem pacropspkenu... Buasl pestome CymecTByer
3 OCHOBHBIX U HanOoJIee MOMYJLIPHBIX BUA pe3loMe: XPOHOIOTH4IecKoe,... Kak mpoiitu cobecenopanmne?
CoOecenioBaHNE — 3TO TOT )K€ 9K3aMEH, KOTOPBIH BKIIOYAET B ce0s, KaK... Buibl HHTEPBBIO, TPUMEHAEMbIX
pu npueme Ha paboTy Cpenu pa3nuyHbIX IPUEMOB, HCIIONIB3yeMbIX HR-MeHemxepamu 11s OLeHKH
couckares... O0pasipl pe3tomMe, KOTOPbIe IPHUBOASTCS HIDKE, IPENICTABISIOT COO0H BapHaHThHI
O(I)OpMJ'leHI/ISI BallluX JIMYHBIX U HpO(bCCCI/IOHaHI)H])IX JaHHbIX, KOTOPBIC MOT'YT 6I)ITI) HCIIOJb30BaHbl BamMu B
KadecTBe npuMepa Bamero Oynymiero pestome. B 3aBucumoctr ot nHpopmaru, kotopyro Bel cunraere
HEOOXOANMBIM COOOIINTH PA0OTOAATENIO O cebe B CBOEM pe3roMe, 00pasIibl MOXKHO U3MEHSTh, JIOTIOTHSTS,
OJTHaKO BCErJa Ba)KHO IIOMHHUTb, YTO BCE XOPOIIO B MepY, U 4TO paboToaress, Mpex/ie BCero, BOJIHYET
nH}popManus o Bammx ne1oBbIX KauecTBax.



