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Cawa

Bnaronapodka 3a soe!
1 HUHYTY HaEZ3

AHrennda

Mobonewe Akl TaKWK CAATOE,
/ 1 HHHYTY Hazag

Iprwa

MepEklid pas TYT,CKOPOCTE 3&rPY3KK PatyeT Hanuuue Gainoe Towe!
1 MMHYTY Haza

Mapuna

Bcem coBeTyH, KadYaeT DelcTpo.
1 HHHYTY Hazag

Newa

HE NOEEPMN MNazamM, ecTe BCe. criackim!
1 MMHYTY Haza

OxcaHa

IMyNocTH FOBOPAT, YTO HESAMEHWMEIX HE ORIBaET, B3 3Toro caliTa A Bkl Nponana.
1 HHHYTY Hazag
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Ha nariem caiite B OMOIIb COMCKATEII0 COOPaHbI IPUMEPBI K 00pa3Iibl Pe3FOME MOMYJIIPHBIX MPOQECCHi.
Bribupaiite monooHsIi Bamemy npodeccrnoHaisHOMY ONBITY IPUMEP M UCTIONB3YHTE €ro /sl HAaIIMCaHUs
cBoero pestome. [Ipu cocraBiennn Bam MoxxeT Taxoke MoHa00UThCs 00pasel] COMPOBOAUTENLHOTO MHChMa
n oOpazen HanucaHus aproororpadu . [To ykasaHHBIM HUKE CChUIKaM Bbl MokeTe nepeiiTu u ckauatb
o0pasisl pestome. Tem KTo uieT paboTy, HaCTOSATEILHO PEKOMEHIYEM 03HAKOMHUTECS C MaTEPHAIIOM —
nonHocThIO: Kak Hammcats pestome: o6paszen — CAMBIN BOJIBILION CEKPET PE3IOME !!!
CobecenoBanue ¢ paboToareneM: Kak HOBBICHTH IIAHCHI HA TPYAOYCTPOHCTBO TecTpoBaHue Ha
podpuroaHOCTS - o0mmue cBeaeHus PS: O6paser pe3tome, MOHIATHOE JIETI0, HE SBISIETCS] BXOAHBIM
OUJIETOM B OPTaHU3AINIO C MHTEPECHOM IS Bac U JIOCTOMHO OIUTaYMBaeMoi paboTol. I paMoTHEIE pe3roMe
— TMOHSATHE OTHOCHUTEJIFHOE, HO BCE )K€ MOJKHO 3aMETHTh: €CTh 00Iue 4epThl. DOTO MO3UTHBHOE, PEUb
rpamotHasi. I[logpo6HO, HO He [UIMHHO, €CTh 0OpaTHas CBsI3b. UeNOBeK, Kak MPaBUIIO, YBEPEH B cebe, TOTOB
K nepepaboTKaM, 3HaeT MHOTO Mporpamm, a He tonbko Word, Excel, Internet. Hexotopbie (kypam HacMex)
JIaKe MUILIYT, YTO yMEIOT paboTaTh B pa3HbIX Opay3epax. s dero HyxHO pe3toMe. Pesrome Ha
CeFO}IHHHJHI/Iﬁ JCHb — OTO JABWXKYIasa Cujia, KOTOpasd nNoMoractT MHOTUM COUCKATCIIAM 6I)ICTpO HaWTH
paboty. IMeHHO pe3toMe CIOCOOHO TOYHO paccKa3aTh paboTOAaTeIIO O JIMYHBIX U MPO(ECCHOHATbHBIX
JIOCTHIKEHUSIX KOHKPETHOTO 4enoBeka. Ha poccuiickoM peIHKe Tpy/a ceifuac O4eHb IPOYHO 3aKPEIHIICS
TaKOW BapHaHT MPEJIOCTaBIICHNS JaHHBIX HAHUMATEN0. MHOTHE JIFO/IU 10 CHX ITOp HE MOTYT ITPaBUIIEHO
0(OpMHUTH TaKOH JTOKYMEHT, a BEJJb OT 3TOTO 3aBHCHUT, BO3BMYT JIM €r0 Ha XKeJIaeMyI0 JT0JDKHOCTb.
3napaBcTByiiTe, noporue npy3bs! Ha cBa3u Anexcannp bepexnos. Kak Bbl y)ke MOHSUIN U3 3arojIOBKa,
CEero/Hs pedb MmoiaeT 00 yCcTpoicTBe Ha padOTy, a IMEHHO O TPAMOTHOM COCTaBJICHUH pe3ioMe. B
MHTEPHETE Ky4a JINTEPATyPhl HA STOT CUET, HO YETKOH U MOHATHOI MHCTPYKIWH s He Hamen. [loatomy MHe
MIPOCTO 3aXOTEJIOCH HATIISIIHO TT0Ka3aTh, KAK MPaBIJIBHO COCTABUTH PE3IOME Ha KOHKPETHBIX MIPUMEpaXx.
OO6pa31sl pe3roMe MOKHO ckadaTh B Word u Jierko oTpenakTupoBath ux moj ceds. Conepikanue Uto Takoe
pe3roMe U JuIs 4ero oHo HyxkHOo? O0paselr pe3toMe JJisi COMCKATeNs SBISETCS CaMbIM BaKHBIM
WHCTPYMEHTOM U ITOMOIITHUKOM TIPY COCTAaBIICHUH MPAaBUIILHOTO pe3toMe Ha paboTy. PaHo mim nmo3mHo ¢
TIOUCKOM XOPOILETO NPUMEpa Pe3loMe CTAJIKMBAETCS KaKIbIA YeI0BEeK, KOTOPBII 3a7aeTcs BOIIPOCOM
Tpynoycrpoiictea. HeBaxHo, mepBast 310 paboTa M BBl 331JIMCh LIEJIbIO HaliTH cebe Ooee
OIIJTAYMBAaEMOE MECTO, TIIaBHBIM OPYXXHEM COHMCKATEIs SBIISETCS €ro pe3ioMe. Bens Hanncanue pesrome —
3aga4a He U3 Jerkux. OJHaKo, IMesl TPaMOTHO COCTaBJICHHBIH [Ta0JIOH pe3loMe, BB MOKETE JIETKO 1
ObICTpPO ¢ HEll cpaBUTHCS. MHOTHE U3 TEX, KTO HaXOJHUTCS B TIOMCKE pabOTEhI, 3a1aBaii ce0e BOIpocC —
Kakne JaHHbIC CIEAyeT yKa3blBaTh? Benp ykazaHHbIEe IpodeccnoHabHBIE HABBIKK W YMEHUS JJOJKHBI
JToKa3aTh paboTOMATENIo0, YTO Ha coOeCeIOBaHNE OH JTOJDKEH MPUTIACHTh IMEHHO Bac | EnuHOM
cTa"mapTHO! (opMBI, OJIaHKa TN mabiIoHa pe3loMe He CYIIeCTByeT. Pestome cocTaBisieTcst B
MIPOM3BOJILHOM (hopMe U JOIDKHO cojiepkaTh cieayronue aanapie: ®.1.0., ron poxaeHus (Bo3pacr),
KOHTaKTHBIE TeleOHBI (JoOMalTHUN u/uimu padouuii). Llens (3auem Bl 0Opaliaerecs ¢ pe3loMe B TaHHYIO
¢bupmy, kakyro padoty uiiere). O6pasoBaHue (B 00paTHOM XPOHOJIOTHYECKOM TOPSAKE, TO €CTh HAUMHAS C
MOCJICTHEr0 MECTa yueObl) 10 CXeMe: JlaTa Havaia y4eObl - 1aTa OKOHYaHUs y4eObl; Ha3BaHHE yU4COHOTO
3aBesieHHs, PaKyJIbTET, CIeNUaIbHOCT... BceM mpuset! [1o MHOrOUMCICHHBIM ITPOCE0aM, BBIKIIAAbIBAIO
JIBE Ba)KHBIE CCBUIKH: BO IIEpBBIX COBETYIO BaM Cpasy CO3/1aBaTh PE3IOME Uepe3 U3BECTHBIN CalT
Careerist.ru. Bep Tam He HaJJ0 HUKakuX OJaHKOB M CTPYKTypa pe3roMe y)Ke IpoJyMaHa Kak HyxHo. [1imoc
TaMm ele Ky4a padoronareneii, Ho3TOMy Bbl CMOXKETE BBIOpATh I ce0s camoe JIydllee peUIosKeHne
paboTsl. 3anieHnuTe, BaM MOHpaBHUTCS: becrmaTHo 3amoHUTE pe3ioMe 3a 5 MUHYT -> W BTOpast cchuIka JuIs
Ma30XHCTOB T€X, KTO XOYET 3alOJIHATh BPYUHYIO, HECMOTPSI Ha TO... 3apErUCTPUPYHTECH U 100aBbTE
OpTaHM3ALIIO, BAKAHCHIO WJIN PE3IOMe. 3aKpOHTe BaKaHCHH, PACCKaXHUTE O (PUpME, TIPOIBUHBTE TOBAPHI
WIN yCIyTH Bamel komrnanuu. OgopmuTe MOAMICKY Ha HOBbIC BAKAaHCHH WIIM PE3IOME U MOTydaiiTe
aKTyajabHbIC 00BsABICHUA Ha e-mail. [Ipu ycTpoiicTBe Ha paboTy BaM 0053aTelIbHO OTPEOYETCs pe3oMe,
COCTaBJICHHOE B OIpezieieHHOi (hopme.



