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Cawa

Bnaronapodka 3a soe!
1 HUHYTY HaEZ3

AHrennda

Mobonewe Akl TaKWK CAATOE,
1 HHHYTY Hazag

Iprwa

MepEklid pas TYT,CKOPOCTE 3&rPY3KK PatyeT Hanuuue Gainoe Towe!
1 MMHYTY Haza

Mapuna

Bcem coBeTyH, KadYaeT DelcTpo.
1 HHHYTY Hazag

Newa

HE NOEEPMN MNazamM, ecTe BCe. criackim!
1 MMHYTY Haza

OxcaHa

IMyNocTH FOBOPAT, YTO HESAMEHWMEIX HE ORIBaET, B3 3Toro caliTa A Bkl Nponana.
1 HHHYTY Hazag
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YroObl OTBETUTH HA BOIIPOC - KaK MPaBHJIBHO HANKCAThH PE3IOME, KaK HAIMCATh XOPOIliee Pe3toMe, Kak
COCTaBUTh PE3lOMe, KOTOpOe JlacT BaM npenMyIiecTBa Npu yCTpoicTBe Ha paboTy, JUIsl Hadasa Hy KHO
XOPOLIO MPEACTABISATH YTO TAKOE PE3FOME, U KOHEUHO K€ - XOTs OBl pa3 IoCMOTPETh Ha 00pasel] pe3roMe.
A y3HaB caMblif OOJIBIION CEKpET pe3loMe, U yMEJIo IPUMEHSS IIpaBuIla HaMCaHUs pe3tome, Bol momryunre
GoJIbIIIE ITAHCOB YCTPOUTHCS Ha XOPOIIyIo padoTy. HTak - 4o Takoe pestome. [ paMoTHBIE pe3tome —
MIOHSITHE OTHOCUTEIBHOE, HO BCE e MOKHO 3aMETHUTD: ecTh o01mue yepThl. POTO MO3UTHBHOE, peUb
rpamorHas. [TogpoOHO, HO He JUTMHHO, €CTh OOpaTHAs CBs3b. UenmoBek, Kak MpaBUIIO, YBEPEH B cede, TOTOB
K IepepaboTKaM, 3HaeT MHOTO Iporpamm, a He Toiapko Word, Excel, Internet. HekoTopsie (kypam HacMex)
ke THIIYT, 9TO YMEIOT paboTaThk B pa3HBIX Opay3epax. UTOOBI OTBETHTH Ha BOIIPOC - KaK MPABHIBHO
HaIHcaTh pe3ioMe, KaK HalIcaTh Xopolee pe3loMe, Kak COCTaBUTh pe3foMe, KoTopoe nactT Bam
MIpEerMyIIecTBa IPU YCTPOHCTe Ha paboTy, s Havyaja Hy>KHO XOPOIIO MPEACTABIATh YTO TAKOE pe3ioMe, U
KOHEYHO K€ - XOTs ObI pa3 MOCMOTPETh Ha oOpasel] pe3roMe. A y3HaB caMblid OOJBIION CEKpET pe3toMe, U
YMEJI0 IPUMEHSISI ITpaBUiIa HaIMCaHuUs pe3toMe, Bel mosryunTe 60IbIIe MIAHCOB MOIYUUTH JKEJIAEMYIO
paboty. Utak - yro takoe pestome. MUHMCTEPCTBO OBPA3OBAHUA 1 HAVKU P® Cerephbiii
¢wman ¢eaeparTbHOrO TOCYAaPCTBEHHOTO OFOIKETHOTO 00pa30BaTEIbHOTO YIPESHKICHHS BBICIIICTO
npodeccroHanbHOro 00pa3oBaHus « MOCKOBCKHI roCyJapCTBEHHBI YHUBEPCUTET TEXHOJIOTHI 1
ynpasienus umeHu K.I'. PazymoBckoro» B r. Benukuit Hosropon Kak HanucaTs pe3tome: COBETHI,
CTPYKTYpa, 00pa3ell. MeTOMYECKUE YKa3aHUsI U OKa3aHUs COJICHCTBHUS BBITYCKHUKAM B
Tpynoycrpoiictee Bemmkuit HoBropon 2014 V/IK 331.108(075.8) BBK 65.291.218 51 73 V 67 Penensenr:
K.3.H... Pe3rome — 00s13aTeNbHBIN JOKYMEHT IS YCIICITHOTO MTOUCKA Pa0OTHI, KOTOPBIN IPEACTABISACT
c000if KpaTKoe OMHMCcaHue BceX MPO(eCCHOHATBHBIX JOCTOMHCTB KaHAUAaTa: 00pa30BaHMsI, OMBITAa PaOOTHI,
YCTEUIHBIX IPOSKTOB, HABBIKOB M KA4ECTB, HEOOXOANMBIX IS BHITIOJIHEHHS OTIPEICIICHHBIX 00I3aHHOCTEH.
[Ipobnema B TOM, 4TO OYEHb MHOTHE€ IPOCTO HE 3HAIOT, KaK MIPABUIHHO COCTaBUTH PE3IOME, YTOOBI
MIPEACTaBUTh CBOU JIOCTOMHCTBA KPATKO M €MKO, 3aHHTEPECOBAB TEM CaMbIM OYIyIlero paboToaaTeds.
Ob6paserr pe3roMe Ha pabOTy — HCKYCCTBO PEKIIaMUPOBATh cedst Pe3toMe — 00s13aTeIbHBIN TOKYMEHT ISt
YCIIEIITHOTO MOUCKA PabOThI, KOTOPHII MpeACTaBIsEeT COO0 KpaTKoe ONHCaHue BceX MpodecCHOHAIBHBIX
JIOCTOMHCTB KaH/AuAaTa: 00pa3oBaHUs, ONbITa paOOTHI, YCIIEIIHBIX IPOEKTOB, HABBIKOB U KayecTB,
HEOOXOANMBIX JUIs BBIITOJHEHUS OIpeielIeHHbIX o0si3anHocTel. [Ipobiiema B TOM, 4TO O4eHb MHOTHE
TIPOCTO HE 3HAOT, KaK MPAaBMJILHO COCTABUTh PE3IOME, YTOOBI IPE/ICTABUTH CBOU JIOCTOMHCTBA KPATKO U
eMKo... Paznensr xoporero pestome ¢ nmpumepamu CocTaBisist pe3toMe, ogyMaiTe Hall TeM, ""deM CIIOBO
Bamre ot3oBercs" 1o MEEHHIO TTIPO(ECCHOHANBEHBIX PEKPYTEPOB, CaMBbIE YacThIC OIIHOKH B PE3IOME
JIOITYCKAIOTCS M3-3a TOTO, YTO MBI IDIOXO IIOHMMAaeM 9TO X0odeT paboTtoxarens. [IpaBaa »Ku3HHA TaKOBa, UTO -
HECTPYKTYpHUPOBaHHEIE, IEPETrPYKEHHBIE JIUPUKON ¥ KU3HEONHCAHUSIME PE3IOME - OTHO3HAYHO MOMAAAi0T
B KOp3uHy. Pe3tome sBisieTcst cBoeoOpa3Hol BUUTHON KapTOYKOW YeIOBEKa, JKENAIOIIero 3asBUTh O cebe
Ha pbIHKe TpyJa. O TOM, KaK MPaBUIBHO COCTaBUTH pe3tome, MupCOBETOB yKe paccKasbiBall paHee.
Tenepb K€ CTOUT NOCBATUTH OTACIIbLHYIO ny6n1/11<au1/1}0 1 TOMY, KaK 3TOT JOKYMEHT COCTaBJIATh HE Ha10, a
BEpHee, Ha IPUMepax paccka3aTh O BO3MOXKHBIX oninOKkax. Ha kaxyto BakaHCHIO IPUXOJST COTHH
OTKJIMKOB. A Ha 03HaKOMJICHHE C OJJHAM pe3toMe Y paboTolarens yXoAuT MaKCUMYM TpH MUHYTHL. O TOM,
KaK IpaBHJIBLHO COCTaBUTH pe3toMe, MupCoBETOB yrke paccka3biBall paHee. Bexp Hanmcanue pesiome —
3a7a4a He U3 Jerkux. OJHaKo, IMesl TPaMOTHO COCTaBJICHHBIH [Ta0JIOH pe3loMe, BB MOXKETE JIETKO 1
OBICTPO C HEH cTIpaBUTHCA. MHOTHE U3 TeX, KTO HAXOJUTCS B IIOUCKE paboTHI, 3ajaBaiu cede BOIpocC —
KaKWe JaHHBIC CIIeAyeT yKa3bBaTh? Benp ykazaHHbIC IPoQecCHOHANBHBIC HABBIKUA M YMECHUS JTOJDKHEI
JToKa3aTh paboTomaTeNo, 9TO Ha codeceToBaHNe OH TOJDKEH IMPUTIacuTh IMeHHO Bac | Ha camom nene He
CYIIECTBYET €AMHOTO ATAJIOHA, IT0 KOTOPOMY OBI COCTABIISUIOCH pe3toMe 0Opasell, HO IMEIOTCSI KOHKPETHEIC
OOIIETIPHHATHIC TIPABUIIA TIPU €T0 HAIIMCAHUH, KOTOPHIX CTOUT HPUACPIKUBATHCS, IS 3aHHTEPECOBAHHOCTH
paboTtonmatens u BEIOOpa UMEHHO Bamlel KauauaaTypsl. K BormpocaM 1o cOCTaBJICHHUIO pe3toMe
HEOOXO0AMMO OTHECTHCH KaK HEJb3sl CEPbE3HO M yJIENUTh I0CTATOYHOE KOJIMYECTBO BPEMEHH, BEb YeEM
KayeCTBEHHEE BbI HAIMIITUTE PE3FOME, TEM OBICTpee HAMIETE MOIXOAAIIYIO A1 ce0s padoTy.



