oOpa3zel COCTaBUTh MIPABUIIBHO PE3IOME
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Cawa

Bnaronapodka 3a soe!
1 HUHYTY HaEZ3

AHrennda

Mobonewe Akl TaKWK CAATOE,
1 HHHYTY Hazag

Iprwa

MepEklid pas TYT,CKOPOCTE 3&rPY3KK PatyeT Hanuuue Gainoe Towe!
1 MMHYTY Haza

Mapuna

Bcem coBeTyH, KadYaeT DelcTpo.
1 HHHYTY Hazag

Newa

HE NOEEPMN MNazamM, ecTe BCe. criackim!
1 MMHYTY Haza

OxcaHa

IMyNocTH FOBOPAT, YTO HESAMEHWMEIX HE ORIBaET, B3 3Toro caliTa A Bkl Nponana.
1 HHHYTY Hazag
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Benp nanmucanue pestome — 3a1a4a He U3 Jerkux. OaHaKo, ©Mesi TPaMOTHO COCTaBJICHHBIHN Ma0JIoH
pe3toMe, BBl MOXKETE JIETKO U OBICTPO C HEW CIIPaBUThCs. MHOTHE U3 TeX, KTO HAXOUTCS B TIOUCKE PaboThI,
3aaBaiid ce0e BOIPOC — KAKKe JaHHBIC CIIeAYeT yKa3biBaTh? Benb yka3aHHbIC IPO(PECCHOHATBHBIC HABBIKU
Y YMEHUSI JIOJDKHBI J0Ka3aTh paOOTOAATEII0, YTO HAa COOECEIOBAaHHUE OH JIOJDKEH MPHUIIIACUTh UMCHHO Bac !
[Mouemy OJTHM pPacCHUIAIOT PE3IOME B JCCATKU KOMITAHUI U HE MOJIYYar0T OTBETA, a JAPYTHE MOCHLUIAIOT
pe3toMe B TpH KOMITAHWH | MTOYYarOT TPU IpUTTIaNIeHAs Ha codecenoBanre? MOXHO raaTh WIH
CCBUIATHCS HA yJlady, HO SICHO JIUII OJTHO: XOPOIIas IOATOTOBKA TACT XOPOIIne pe3ynsTarhl. [1o 3Toit
MIPUYHHE JIy4IIe CEMb pa3 MMoAyMaTh M OAHMH pa3 HaIKMCcaTh OTINYHOE pe3tome. OHO TacT Hy>KHYIO BaM
paboTy, yMHOTO pyKOBOJIUTENS, KAphEPHBIE BO3SMOKHOCTH M BCE TO, O UeM BBI Me€UTaeTe. TeM KTO HIIeT
paboTy, HaCTOATETFHO PEKOMEHIYEeM 03HAKOMHTHCS C MaTepHAIOM — MTOTHOCTHIO: Kak Hamucats pesiome:
o6pazerr — CAMBII BOJIBIIIOM CEKPET PE3IOME !!! CobecenoBanue ¢ paboTomaTenem: Kax
MTOBBICUTH IIAHCHI HAa TPYJO0YCTPOHCTBO TecTupoBaHUe HA MPO(GIPUTOTHOCTS - 001IHE CBeeHus PS:
Ob6pasery pe3roMe, MOHATHOE AEJI0, HE ABJSICTCS BXOIHBIM OUIETOM B OPraHU3aIHI0 ¢ HHTEPECHOM I Bac
U JIOCTOMHO OIutaunBaeMoi paboToii. UToObI OTBETUTH Ha BOIIPOC - KaK MPABUIBHO HAITKUCATh PE3IOME, KaK
HaIucaTh XOpolliee pe3toMe, KaKk COCTaBUTh PE3loMe, KOTOpoe JacT Bam npeumyiiecTBa npu yCTpocTBe
Ha palboTy, U HaYaIa HY»KHO XOPOIIO MPEACTABIATh YTO TAKOE PE3FOME, U KOHEYHO XKe - XOTs OBl pa3
ITOCMOTPETH Ha 00pasell pe3toMe. A y3HaB caMblil OOJIBIION CEKPET PE3OME, U YMEIIO MPUMEHSS IpaBuIIa
HamvcaHus pe3ioMe, Brl moryanTe 0OJbIe MAaHCOB YCTPOUTHCS Ha XOpoIIyro pabdory. MTak - 4to Takoe
pe3tome. UToOBI OTBETUTH Ha BOIPOC - KaK MPABIIIEHO HANMCATh PE3IOMe, KaK HAIMCATh XOPOIIee pe3toMe,
KaK HaImcaTth pe3loMe, KOTopoe 1acT Bam mpenmymecTBa mpu ycTpoicTe Ha paboTy, Uil Hadaia Hy>KHO
XOPOIIIO TIPEICTABIATE YTO TaKOE pe3toMe, M KOHEYHO JKe - XOTs OBl pa3 IMOCMOTPETh Ha 00pa3el] pe3roMe.
A y3HaB CEKpeT pe3ioMe M YMEII0 MPUMEHsISI TpaBHiIa HalFCaHUs pe3ioMe - BeI momyunte O60bIne IancoB
TIOJIYYHTD KeJlaeMyto paboty. MTak - 4To Takoe pe3toMe. 3MpaBCcTByTe, foporue apy3bs! Ha cBsi3zu
Anexcanap bepexnoB. Kak BbI yke NOHSUIM U3 3aT0JIOBKA, CETOAHA Peyb MOHIeT 00 ycTpoiicTBe Ha
paboTy, a UMEHHO O IPaMOTHOM COCTABJICHHH pe3ioMe. B HHTepHeTe Kyda JTUTepaTyphl Ha 3TOT CUET, HO
YETKOW U MOHSITHON MHCTPYKIUU s He Hariel. [loaToMy MHe MPOCTO 3aX0TENIOCH HATJISIAHO MOKa3aTh, KaK
MPAaBUJILHO COCTABUTH PE3IOME Ha KOHKPETHBIX puMepax. O0pasiipl pe3toMe MOXHO ckauaTh B Word u
JIETKO OTPeAaKTHPOBaTh UX 1o ceds. Coaepxxanue UTo Takoe pe3roMe | IS 4ero oHO HyxHO? [laHHas
CTaThs CO3/1aHa B IOMOIIb COMCKATENIO B COCTaBICHUU PE3IOME U 1a€T OTBETHI HA BOIIPOCHL: KaK TPaMOTHO
COCTaBUTH pPe3lOMe Ha paboTy, Kak MPaBUIILHO HAIHCATh PE3IOME, KaK MIPABHIHHO 3aII0THUTH PE3IOME.
CaMbIM Ba)KHBIM OJIOKOM SIBJISIETCS] OIBIT paOOTHI (ecir TakoBo# umeercs). [Ipu onrcanuu oreita paboThI
HE0O0XOINMO yKa3bIBaTh MIEPHO PaOOTHI, HANMEHOBAaHUE U Cepy NeITeTHbHOCTH KOMITAaHHH,
HAaMEHOBAHHWE JIOJDKHOCTH, OMTMUCAHNE (QYHKIIMOHAIBHBIX 00S3aHHOCTEH M OCHOBHBIX IPO(EeCCHOHATBHBIX
nocTikeHuil... C menpio SKOHOMHH BaIlleTo JIMYHOTO BpeMeHH, 06€3 BCTYIUICHHUS IIEPEX0TUM Ccpasy K Aemy.
Wrak, ecTh Tpu KIIF04eBbIX MOMeHTa: [1] Ha mpocMoTp pestome 3aTpaunBaeTcs He 6ojiee 0THOH-IBYX
MHUHYT, TIO3TOMY, Y Bac €CTh BCETO OJIMH-EIMHCTBEHHBIN IIAHC «IIOMACTh TOYHO B LIenb». CenaiTe Barie
pe3roMe ujieabHbBIM J1a lienbTech TouHee! Ecian BHUMaHNe pUBIIeYh HE YAAIOCh — 3HAYUT, PE3IOME He
cpaborano. YToObI OTBETUTH HAa BOIPOC - KaK MPABUIILHO HAIMCATh PE3IOME, KaK HAIMCATh XOPOIIICe
pe3roMe, Kak HamucaTh pe3toMe, KOTopoe JacT Bam mpenMmymecTBa pu yCTpoicTe Ha paboTy, s Hayaia
HY>KHO XOPOIIIO MPEJCTABIATh YTO TAKOE PE3IOME, U KOHEYHO JKe - XOTsI OBl pa3 MOCMOTPETh Ha o0pasell
pe3toMe. A y3HaB CEKPEeT pe3loMe M YMEJIo IPUMEHSISI ITPaBHila HAIMCAaHUs pe3toMe - Bel momyunre 6onbmie
[IaHCOB MTOYYHUTH KelaeMyto paboTy. MTak - 94To Takoe pe3roMe.



