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Cawa

Bnaronapodka 3a soe!
1 HUHYTY HaEZ3

AHrennda

Mobonewe Akl TaKWK CAATOE,
1 HHHYTY Hazag

Iprwa

MepEklid pas TYT,CKOPOCTE 3&rPY3KK PatyeT Hanuuue Gainoe Towe!
1 MMHYTY Haza

Mapuna

Bcem coBeTyH, KadYaeT DelcTpo.
1 HHHYTY Hazag

Newa

HE NOEEPMN MNazamM, ecTe BCe. criackim!
1 MMHYTY Haza

OxcaHa

IMyNocTH FOBOPAT, YTO HESAMEHWMEIX HE ORIBaET, B3 3Toro caliTa A Bkl Nponana.
1 HHHYTY Hazag
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Benp Hamucanue pestome — 3a7a4a He U3 Jierkux. OHaKo, MMesi TPaMOTHO COCTABJICHHBIH 11a0JIOH
PE3IOME, BBl MOKETC JIETKO U 6I>ICTpO C HeH CIIPaBUTHCA. MHorue u3 TCX, KTO HAXOAUTCA B ITIOUCKEC paGOTLI,
3ajiaBaiy cebe BOIpOoC — Kakhe JaHHbIE ClieyeT yKa3biBaTh? Benb ykazanHble poeccHOHaIbHbBIE HABBIKH
W YMEHUSI JOJDKHBI JI0Ka3aTh paboToIaTeto, 4To Ha codeceJoBaHNe OH JJOJDKEH IIPUIJIACHTh HIMEHHO Bac !
I'pamMoTHBIE pe3toMe — MOHITHE OTHOCUTENBHOE, HO BCE )K€ MOXKHO 3aMETHTh: ecTh 00mmue 4yepTol. doto
MIO3UTHBHOE, peub rpamoTHasl. [logpoOHO, HO He JUIMHHO, eCTh 0OpaTHast CBsI3b. UelloBeK, Kak MpaBuiIo,
yBepeH B cebe, TOTOB K IepepadoTKaM, 3HaeT MHOTO ITporpamm, a He Toiabpko Word, Excel, Internet.
HexoTopsie (Kypam HacMeX) Jlaske ITUIIYT, YTO yMEIOT paboTaTh B pa3HBIX Opaysepax. [Touemy onHH
pacchUTAOT PE3IOMe B JECATKH KOMIIAHHUI M HE MOTYdYaloT OTBETA, a APYTHUE MOCHIIAIOT PE3IOME B TPH
KOMITaHWU W TIOJTy4aroT TPH MPUTTIALIeHUsI Ha cobecenoBanue? MOKHO raiaTh WM CChUIATHCS HA yAady,
HO SICHO JIMIIb OJJHO: XOPOIIIasi HOATOTOBKA JIa€T XOPOIINe pe3ynbTatel. [1o 3T0# mpudnHe sydine cemb pas
MOJyMaTh M OJIMH pa3 HamucaTh OTIH4HOE pe3tome. OHO acT HYXKHYIO BaM paboTy, YMHOTO
PYKOBOAUTEIISI, KApbepHbIE BO3MOXXHOCTH M BCE TO, O YEM Bbl MEUTaeTe. 3PaBCTBYTE, JOPOTHE APY3bsi!
Ha cBsizu Anekcannp bepexxHoB. Kak BbI yke HOHSUTH U3 3arojlOBKa, CEroHs Peyb IOiIeT 00 ycTpoiicTBe
Ha paboTy, a IMEHHO O I'PaMOTHOM COCTaBJICHHHU pe3toMe. B nHTepHeTe Ky4a nuTeparypsl Ha 9TOT CYET, HO
YEeTKOW ¥ MOHSATHOW MHCTPYKLMH 51 He Hamrel. [103ToMy MHE POCTo 3aX0TeI0Ch HAarIsIHO IOKA3aTh, KaKk
MIPaBUJIBHO COCTaBHUTh PE3IOME Ha KOHKPETHBIX npuMepax. OOpasibl pe3roMe MOXKHO ckayats B Word n
JIETKO OTPEAAKTUPOBaTh nx nox ceds. Coneprkanue Uto Takoe pe3tome U ISt 4ero oHo HykHO? UToObI
OTBETHTH Ha BOTIPOC - KaK NMPAaBWJIBHO HAIKCATh PE3FOME, KaK HAITMCATh XOpOIllee pe3ioMe, KaK HalncaTh
pesioMe, KoTopoe aacT Bam nmpenmMymiecTa mpu ycTpoiicte Ha padoTy, U Hadaja Hy>KHO XOpPOIIO
MIPEACTABIITH YTO TAKOE PE3IOME, M KOHEYHO XK€ - XOTs ObI pa3 MOCMOTPETh Ha 00pasen pe3toMe. A y3HaB
CEKpET Pe3loMe U YMEINO IMPUMEHsISI IIPaBuUiIa HAalMCaHUs pe3toMe - Bel momyunre Oombiie MaHCcoB
MIOJIYIHTD KeJlaeMyto paboty. MTak - 4To Takoe pe3toMe. Eciii BbI Ha 3TOH CTpaHUIlE, BEPOSITHO, Y Bac
BO3HUKJIM TPYAHOCTH B IPOLIECCE TPYAOYCTPOICTBA U BaM HY>KHA [IOMOLIb B HAIIUCAHUU PE3IOME.
Wudopmanny B MUHTEpHETE OTPOMHOE KOJIMYECTBO, BCE IUIIYT IPUMEPHO OJJHO U TO XK€ U BCE-TaKH Ha
MIPaKTHKE COCTaBUTh KauecTBeHHOE, 3 dhexTrBHOE pe3tome TpyaHo. [IpodeccronansHas nomos B
cocraBieHun pestome - 47-05-53 | Cutyanuif, B KOTOPBIX 3TO HY’HO, MHOTO. BOT Heckonbko u3 HUX: Bl
JieNlaeTe pe3roMe BIIEPBhIE B KU3HH. UTOOBI OTBETUTH Ha BOIIPOC - KaK IPaBUIIBHO HANUCATh PE3IOMeE, Kak
HalMcaTth XOpolllee pe3loMe, Kak COCTaBUTh pe3ioMe, KOTopoe JacT BaM npenmyIecTBa IpH ycTponcTBe
Ha paboTy, Ul Hayaia Hy>KHO XOPOIIO ITPEACTABIATh YTO TAKOE PE3IOMeE, M KOHEUHO XK€ - XOTsI OBl pa3
MIOCMOTPETh Ha 00pasen pe3toMme. A y3HaB caMblif OOJBIION CEKPET pe3foMe, U YMETIO IPUMEHSIS IpaBHiIa
HanyMcaHus pe3toMe, Bl momydnTe 60IbIe ITAHCOB YCTPOUTHCS HA XOpOoInyto padboty. Mrtak - 9To Takoe
pe3toMe. 3aperucTpupynTech U J00aBbTe OPraHU3aIMIO, BAKAHCHIO HIIH PE3IOMe. 3aKpOHTE BaKaHCHH,
pacckaxuTte o pupme, MPOABUHBTE TOBAPHI WM YCIyTH Bamel komnanud. O¢GopMuTe NOAIMCKY Ha HOBBIE
BaKaHCHH WJIH PE3IOME U MONTydaiTe akTyaabHbIe 00bsBIeHUs Ha e-mail. [Ipu yctpoiicTBe Ha paboTy Bam
00s13aTeNbHO IOTpedyeTCs pe3loMe, COCTaBICHHOE B onpeaeneHHoi ¢popme. [IpaBuiia 3amonHeHus pe3roMme,
o0pasisl 1 npuMepsl pe3roMe Pesrome - 3To kpaTkas nHpopManus o cede Kak CrenuallucTe, ¢ yKka3aHuem
o0pazoBaHusl, CrIeUaTbHOCTH (KBajduKamn), npodhecCHOHABHBIX IOCTOMHCTB, TPYI0BOW Ouorpadumu,
CBOUX IIeJiel B rmoncke paboTsl. Pe3tome - 3T0 01HO U3 caMbIX 3()(EKTHBHBIX CPE/ICTB CAMOPEKIIAMBI.
I'naBHas 1enb pe3toMe - NpUBIIEYb K cebe BHUMaHue paboToaaTeNs, Co3aTh y Hero OnaronpustHoe
BIIEYATIICHUE O ce0e 1 MOTyYHTh NPHUITIAIICHNAE HA JIMYHYIO BCTPEy.



