00pa3libl HAMKMCAHUS PE3IOME TIPU YCTPOUCTBE Ha padboTy
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Cawa

Bnaronapodka 3a soe!
1 HUHYTY HaEZ3

AHrennda

Mobonewe Akl TaKWK CAATOE,
1 HHHYTY Hazag

Iprwa

MepEklid pas TYT,CKOPOCTE 3&rPY3KK PatyeT Hanuuue Gainoe Towe!
1 MMHYTY Haza

Mapuna

Bcem coBeTyH, KadYaeT DelcTpo.
1 HHHYTY Hazag

Newa

HE NOEEPMN MNazamM, ecTe BCe. criackim!
1 MMHYTY Haza

OxcaHa

IMyNocTH FOBOPAT, YTO HESAMEHWMEIX HE ORIBaET, B3 3Toro caliTa A Bkl Nponana.
1 HHHYTY Hazag
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Ha nariem caiite B OMOIIb COMCKATEII0 COOPaHbI IPUMEPBI K 00pa3Iibl Pe3FOME MOMYJIIPHBIX MPOQECCHi.
Bribupaiite monooHsIi Bamemy npodeccrnoHaisHOMY ONBITY IPUMEP M UCTIONB3YHTE €ro /sl HAaIIMCaHUs
cBoero pestome. [Ipu cocraBiennn Bam MoxxeT Taxoke MoHa00UThCs 00pasel] COMPOBOAUTENLHOTO MHChMa
n oOpazen HanucaHus aproororpadu . [To ykasaHHBIM HUKE CChUIKaM Bbl MokeTe nepeiiTu u ckauatb
o0pasisl pe3tome. [ paMoTHBIE pe3toMe — MOHSATHE OTHOCUTEIBHOE, HO BCE JKE MOXKHO 3aMETUTh: €CTh
o6mwue geptel. PoTo mo3uTHBHOE, peub rpamMoTHas. [logpoOHO, HO HE JUIMHHO, ecTh 00OpaTHas CBS3b.
Yenosek, KaKk MpaBmilo, yBepeH B ce0e, TOTOB K NepepaboTkam, 3HaeT MHOTO IIPOrpaMm, a He Toibko Word,
Excel, Internet. HexoTopsie (Kypam HacMeXx) Jlaske ITUIIYT, YTO yMEIOT paboTaTh B pa3HBIX Opaysepax.
YroOBI OTBETUTH HA BOIIPOC - KaK MPABHIBHO HANMCATh PE3IOME, KaK HAIMCATh XOPOIIee Pe3foMe, KakK
COCTaBUTH PE3IOME, KOTOpOE JacT BaM nmpenMymiecTBa npu yCTpoOMCTBE Ha paboTy, /I Hadasia Hy KHO
XOPOIIIO MPEACTABIATh YTO TAKOE PE3FOME, U KOHEUHO K€ - XOTs OBl pa3 MOCMOTPETh Ha 00pasel] pe3romMe.
A y3HaB caMblil OOJIBIION CEKPET pe3ioMe, U yMeJI0 IIPUMEHSS IIpaBuila HallMCaHMs pe3ioMe, Bol momyuute
OoJIbILIE IIAHCOB YCTPOUTHCS HA XOPOIyto padoTy. Mtak - 4to Takoe pe3tome. 31paBCTBYiiTe, JOpOrue
npy3bst! Ha cs3u Anekcanap bepexnoB. Kak BbI yke IMOHSUIM M3 3ar0JIOBKa, CErO/IHS peub MOWAET 00
YCTpOWCTBE Ha paboTy, @ MIMEHHO O TPaMOTHOM COCTaBIICHHH pe3toMe. B nHTepHeTe Ky4a uTeparypsl Ha
9TOT CUET, HO YETKOW U MOHATHOM MHCTPYKIMU 5 He Hamell. [loaToMy MHE IpOCTO 3aX0TEN0Ch HArISAHO
II0Ka3aTh, KaK MPAaBUIBHO COCTAaBUTh Pe3l0Me Ha KOHKPETHBIX puMepax. O0pasibl pe3roMe MOXKHO
ckadaTh B Word u JIerko oTpeiakTupoBath ux moj ceds. Copeprkanne YTo Takoe pe3roMe U I 4Yero OHO
HyXHO0? B coBpeMeHHOM Mupe MONUCK paboThl 6€3 TPAMOTHO COCTABJIIEHHOTO PE3IOME ITPOCTO HEMBICIIUM.
ITo cyTtn pe3tome — 3TO Mpe3eHTaIHsI caMoro cedsi pabOTOAATENIO B KAYECTBE OYEHb LIEHHOTO CIIELHAINCTA.
B nenoBom Mupe cI0XKMINCH ONPEEICHHBIC CTAHAAPTHI AT €T0 COCTABIIEHHUS], KOTOPBIM BaXKHO CIIEAOBATH
JUISL TOCTHDKEHNUS ycriexa. Bbl JOIKHBI 4ETKO MPEICTABIATh, KAKYIO OT Bac OXHUIAIOT HOIYyYHTh
nH(pOPMALHUIO U KaK BaM €€ I0aTh B Hy>)KHOM KJfoue. /151 yCIIeIHOro TPy A0yCTPOICTBA TAK)KE MOKET
MOHAIOOMTHCSI PEKOMEHIaTeIbHOE TTUCHMO . 3aperucTpUpyHTECch U 100aBbTe OPraHU3aLUI0, BAKAHCHIO HIIH
pe3tome. 3aKpoiTe BaKaHCUH, PACCKaXUTE 0 (PUpMe, IPOABUHBTE TOBAPHI MIIH YCIIYTH Ballled KOMITaHHH.
OdopmMuTe MOATUCKY HAa HOBBIE BAKAHCUH WM PE3IOME U OJIy4aiiTe akTyaabHbIe OOBsBICHHS Ha e-mail.
[Tpu ycrpoiictBe Ha paboTy BaM 00s13aTeNIbHO MTOTPEOyETCsl pe3loMe, COCTAaBJICHHOE B OPE/ICJICHHON
¢dopme. ['pamoTHOE pe3tome NpecTaBIsIeT cO00H KpaTKyro HHPOPMAIIHIO O COMCKATeNe, KaK O
CrHenralrcTe B ONpeaeIeHHoi oonactu. Kak mpaBuio, B HeM yKa3bIBaloTcsl TpO(heccHOHabHbIC
JIOCTOMHCTBA NOTEHIIMAIBHOTO COTPYAHUKA, a TAK)KE 3Tallbl TPYy10BOM Onorpadgun. MHoTHE 3a1at0TCs
BOIIPOCOM, KaK HaIHCaTh PE3IOME ISl YCTPOHCTBA HA pabOTy, OTMETHM, YTO OHO JIOJKHO OBITH COCTABIICHO
TPaMOTHO U ITPO(ECCHOHANBHO, TaK KaK 3TOT JOKYMEHT SIBISETCA CBOCOOPa3HOW BU3UTHON KapTOUKOH
couckarens. UToObl OTBETUTH Ha BOIPOC - KaK IPaBUIIBHO HANMCATh PE3IOME, KaK HAIMCATh XOPOIIee
pe3roMe, Kak Halmcarh pe3roMe, KOTopoe AacT Bam mpeumyiecTsa npu ycTpoicre Ha paboTy, st Hadana
HY>KHO XOpOIIIO MPECTABIATH YTO TAaKOE pe3loMe, U KOHEYHO JKe - XOTsI OBl pa3 MoCMOTpeTh Ha oOpasern
pe3toMe. A y3HaB CEKpeT Pe3oMe M YMEIo IPUMEH:IsI IpaBuiia HallMCaHus pe3toMe - Bel omyuure Oombiie
LIAHCOB MOJIYYHTh XKeJlaeMylo paboty. Mrtak - uro Takoe pestome. UTOObI OTBETHTH Ha BOIIPOC - KaK
MIPaBUIIBHO HAMUCATh Pe3lOMe, KaK HalucaTh XOpoIllee pe3toMe, Kak HalmucaTh pe3toMe, KoTopoe JactT Bam
MIPEUMYIIECTBA [TPH YCTPOKCTE Ha paboTy, U Havyaja Hy»KHO XOpPOIIO MPECTaBIISATh YTO TaKOe pe3toMe, 1
KOHEYHO e - XOTs ObI pa3 IOCMOTPETh Ha 00pasel pe3toMe. A y3HaB CEKPET pe3loMe M yMEIO ITPUMEHsIs
IIpaBWJIa HAMCaHUs pe3toMe - Bel momyuure 0oJblle NIaHCOB MOJMYYHTh XKelaeMyto padoty. Mrax - uro
Takoe pestome. CocTaBieHHE pe3loMe: MaJICHbKHAE XUTPOCTH B 00pa3isl pestome [locMoTpuTe Ha oOpasery
pe3ioMe, KOTOpoe MBI ITpeJIaracM BalleMy BHUMAHHIO (CM. BapuaHT BHH3Y). OHO JOCTaTOYHO CTaHIapTHO
U B LIEJIOM TPaMOTHO cocTaBiieHO. Ho, HeT nmpezena COBEpIICHCTBY U JaXe XOPOIINii BAPHAHT MOXKET OBITH
yiyuieH. [Tomydenue paboTsl B JOIKHOCTH (DUHAHCOBOTO TUPEKTOPA, 3aMECTUTENS AUPEKTOPA,
¢unancooro menemkepa OmbiT padoter 2000-1999 r. OO0 «ComnHbliko», PoctoB-Ha-loHy.



